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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aCer the shipment.Paperback. Pub Date :2012-08-01 Pages: 178 Publisher: Beijing Institute of
Technology Press title: Finance OFice Practice tutorial original price: 34.00 yuan Author: the Lonrho British.
Duan Yunfei Press: Beijing Institute of Technology Press Publication Date: 2012 -08-01ISBN: 9787564065904
Words: Pages: 178 Edition: 1 Format: Folio: 16 Weight: Editor's Summary based on their years of teaching
experience. combined with the investigation of the textbooks on the market. we have prepared more in line with
the Finance and Economics student needs modern Finance oFice Practice tutorial. Finance oFice Practice
tutorial is divided into the Finance oFice application infrastructure. Finance presentation production. financial
spreadsheets. PPT applications. commonly used auxiliary soCware and Internet knowledge of five projects. a
total of 19 learning tasks. Each item by the knowledge target. the ability to target the problem guide people.
tasks. knowledge. link. Project Summary. expand training. Another resource package can reference the Beijing
Institute website. Finance OFice Practice Tutorial for institutions of higher education finance and economics
students. but also for related adult education and learner self-interested use. Basic operation 1.1.1 text entry in
the directory entry Finance oFice applied basic task of a text entry the basic posture 1.1.2 keyboard keys
fingering 1.1.3 digital keyboard entry tasks common symbol entry 1.2.1 Keyboard Input 1.2. 2 soC keyboard
input 1.2.3 symbol bar entry 1.2.4 using the insert a symbol or insert a special symbols command 1.2.5 using the
on-screen keyboard entry tasks Wubi input method 1.3.1 Wubi basic knowledge 1.3.2 root phrase in the
keyboard distribution 1.3.3 root structure 1.3.4 kanji split method 1.3.5 Input 1.3.6 simple code input 1.3.7 weight
codes. fault-tolerant code project Summary 2 Finance document production tasks to expand the training...
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