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Sdbas Publishing, United States, 2013. Paperback. Book Condition: New. 251 x 203 mm. Language: English .
Brand New Book ***** Print on Demand *****If you have ever thought about starting your own bookkeeping
business, this bookkeeping book, in its 3rd edition will give you valuable insight with all of the tools that you will
need. Not only will it answer the uncertain questions that you have, it will provide you with information that you
didn t even consider such as: What are your bookkeeping responsibilities? Do you need to be certified? Do you
need errors and omissions insurance? What are current bookkeeping rates? How do you find clients? How do
you create a bookkeeping business plan? How long will it take you to find clients? How do you protect your
work with internal controls? What forms and reports do you need to provide to your clients? How much
bookkeeping experience do you need? Should you prepare your clients business tax returns? Should you
prepare personal tax returns? Plus so much more! The third edition also includes a free download link
containing customizable forms, spreadsheets and applications to start your bookkeeping business right away.
This updated edition includes: Where to begin - Writing your business plan, start up costs, business licensing,
certification and training, organization, type insurance, accounting software, office equipment and a
customizable checklist Bookkeeping services and going rates - Types of services, pricing structure, getting paid,
business types, quotes and engagement agreements, Sales and marketing trends - Networking and contacts,
selling your services, joining organizations, marketing, websites, Google secrets and tricks, online freelancing,
testing your marketing Bookkeeping instructions - Setting up a new client, accounts payable, accounts
receivable, payroll, bank reconciliations, financial reports, audit preparation, work in progress, training and
consulting, budgeting, year-end accounting, record keeping and sample reports...
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